TAI LIEU HUONG DAN SU DUNG
PHAN MEM DAY HOC TRUC TUYEN
“ZOOM MEETING CLOUND”

A. DANH CHO MAY TINH
1. HUONG DAN CHO HQC SINH
Bwée 1: Tai ing dung zoom.
- Pé tai “ung dung Zoom ban truy cap: https://zoom.us/support/download
- H¢ thong s€ tw dong tai xubng ban cai dat mién phi ’
- Néu phan mém khong ty dong tai xudng, ban nhin vao nut restart the

download.
- Sau khi tai ing dung v€ va ban ti€n hanh cai dat tu dong.

ZOONN  sownons~  ruwsarrane  conmrsaes

Zoom is available on Mobile and Tablet.

@ Download in Download in
. App Store Google Play

Download for Mac - Zoom

Budc 2 : mé ing dung va vao 16p hoc.
bé vao 16p hoc truc tuyén, ban mé tng dung Zoom lén. Ban chon vao Join
a Meeting

200m

Join a Meeting

Sign In

&

Version: 4.6.4 (17383.0119)


https://zoom.us/support/download
https://zoom.us/support/download
https://zoom.us/support/download

Budc 3 : Nhap ID 16p hoc

- Meeting ID or Personal Link Name : Day 1a noi dé ban nhap ID 16p hoc,
gido vién s& gtri ID vao nhom chat 16p hoc trude 5 phut, trude khi budi hoc
bt dau.

- Your Name : Pay 1a noi dé ban nhép tén cua ban.

- Don'n Connect To Audio : TAT.

- Turn Off My Video : TAT.

- Sau khi nhap xong ban chon Join dé bat dau 16p hoc

Join Meeting

Meeting ID or Personal Link Name ~
Your Name
[|Your Name ]

() Remember my name for future meetings

() Don't connect to audio

() Turn off my video

\ Cancel \ Join

&

Budc 4 : l1an dau vao 16p hoc, ban can setup co ban sau:

Chon ngay nut Join With Computer Audio

Phone Call Computer Audio

Join With Computer Audio
Test Speaker and Microphone l

Automatically join audio by computer when joining a meeting

Néu ban khong thdy hién bang giéng nhu trén thi c6 thé kich hoat 4m thanh nhu
sau.
- Chon Join Audio



TP [N ar? L @ [

Join Audio Stop Video Participants Share Screen Chat Record Reactions

- Chon tiép Join With Computer Audio

@ Speaker View [

Phone Call Computer Audio

Join With Computer Audig
Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

O YNPNE (RPN at a’? » O) (-]

Join Audio Stop Video Invite Participants Share Screen Chat Record Reactions

Buéc 5 : mdt s6 chire ning phuc vu cho qua trinh hoc.
- Ban ¢6 thé Bat / Tat mic & nit Mute




- Ban c6 thé chat ¢ nut Chat

2. HUONG DAN CHO GIAO VIEN

Buwdce 1: Tai ung dung zoom.

Gidng huéng dan bén hoc sinh
Buwéc 2: Ping nhip vao phan mém Zoom

Pé ding nhap vao phﬁn mém zoom mién phi, ban co thé sir dung nhiéu
cach khac nhau, phd bién nhat 13 ding nhap bang tai khoan google hoac
facebook. Ban nén ding nhap bang tai khoan google s& an toan va 6n dinh nhat.

v Chon Sign In
Z00m

Join a Meeting
. Sign In

v Chon Sign In with Google

Sign In Sign Up Free

| Email aQ Sign In with SSO

Password . o C] Sign In with Google

Keep me signed in f Sign In with Facebook



v" Sau khi ding nhip thanh cong giao dién sé nhu sau

@ Zoom - ] x

A (=) ®© O, Search @

Home Chat Meetings Contacts

o Thursday, March 1]
MNew Meeting ~ Join
fhahy
19
MNo upcoming meetings today
Schedule Share screen ~

Tai thanh ngang trén clng s& c6 4 nhom quan 1y chinh gom:

« Home: Nhan d¢ quay lai man hinh Trang chu .
« Chat: Hién cua 80, nhém chirc nang Tro chuyén .
o Meetings: Hién ctra s0, nhom chirc ndng Hop.
« Contacts: Quan ly cac dia chi lién lac.
Bén dudi 1a 4 phan chirc ning chinh dé tao phong hoc, tham gia phong hoc khac.

o New Meeting: Tao phong hop, phong hoc mai.

« Join: Truy cap vao phong hoc, phong hop khéc.

« Schedule: Lén lich, quan Iy thoi gian cac budi hoc.

« Share Screen : Chia sé man hinh may tinh cua minh cho nguoi khac.

Buéc 3: Tao phong hoc trwe tuyén trén Zoom

Dé tao phong hoc truc tuyén trén Zoom ban nhan vao New Meeting.

= o

New Meeting ~ Join

Schedule Share screen -

Hién thi giao di¢n man hinh webcam vai cac tiy chon phong hoc bén dudi.
Pham Thi Thuy Linh \ . i

o0 1 +
A Lt -an ~ O

Stop Video Invite Manage Participants Share Screen Reactions



Budc 4: Moi giao vién hoac hoc sinh tham gia phong hoc

Céch 1: O budc tao phong hoc “New Meeting” ban ¢6 thé copy ID va cung cp
cho hoc sinh.

03:55 PM -

Friday, March 13, 2020

New Meeting ~ Join

Start with video

Use My Personal Meeting ID (PMI)

No upcoming meetings today

937-844-1358 Copy D

:::::::::

Copy Invitation

PMI Settings

[ ]
S

Céch 2. Ban chon MES&Strong thanh cong cu tiy chon. Ban s& thay giao dién:

) Invite people to join meeting 937-844-1358 x

Type to filter

| Copy URL || Copy Invitation |

Ban chon Copy Invitation dé sao chép 1oi moi va giri vao nhom 16p.
Cach 3. Ban chon vao biéu tuong Etrén man hinh 16p hoc. ban ¢ thé copy
URL gui vao nhém 16p, hoac copy ID va Password gui cho hoc sinh.
off*

Pham Thi Thuy Linh’s Personal Meeting Room

937-844-1358

Pham Thi Thuy Linh

https://zoom.us/j/9378441358
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Budc 5: Hwéng din chia sé man hinh

Khi ban chia sé¢ man hinh, ca ban va hoc sinh cung nhin théiy slide cua ban.
Do 1a cach dé dang dé hoc sinh va ban cung nhin thay bai giang va tuong tac.

Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable

=
Telegram - Telegram

1

Finder - 2020-02-17 15.41.3... Google Chrome - Moodle LT... Telegram - Telegram Ty chon Hé thdng - Ban ph...

¢

Share computer sound Optimize Screen Share for Video Clip

— act ~ | @ -]

Invite Manage Participants Share Screen Record Reactions

Buéc 6. Hwéng din sir dung mét s6 cong cu annotate twong tic véi hoc
sinh.

Annotate 1a mdt cong cu tuyét voi trong qua trinh giang day, cong cu do
gitp ban va hoc hoc vién tuong tac véi nhau dé dang hon. B¢ sir dung tinh nang
nay ban s€ lam nhu sau:

Churc nang do6 ludén ludn suat hién ¢ thanh cong cu khi ban chia sé man hinh.

o | |

Stop Video Manage Participants New Share Pause Share = Annotate More

Khi ban kich vao Annotate giao di¢n s€ nhu sau. Ban hoan toan c6 thé kéo,
di chuyén thanh cong cu nay ra mgt vi tri thudn tién nhat cho viéc gidng day.
¥ ow o T v 7 o4 @) e (1] |

Mouse  Select Text Draw Stamp Spotlight Eraser | Format Undo Redo Clear Save

Mot so chire nang hay dung
1. Text : Ghi chit Ién man hinh, bat ¢t chd nao ban muon, tat nhién ban c6 thé
thay do1 mau sac cta van ban.
2. Draw : Mot cong cu tuyét voi dé ve tryc tiép 1én man hinh, hay ghi nhé no,
ban s€ sir dung rat nhicu do.



3. Stamp : Mot cach don gian dé chén cac ky hiéu trong qua trinh giang day.

4. Spotlight : Pay 1a cong cu 1am ndi bat "sy di chuyén cta icon chudt trén
man hinh may tinh" cua ban.

5. Eraser : day la cuc téy, 6 thé xo4 moi tht ban da tirng viét trén man hinh.
Tuy nhién dé tiét ki€ém thoi gian va nhanh chong xod moi thir. To1 thuong
dung Clear all.

6. Save : Chyp anh man hinh nhanh chéng.

Khi ban khéng dung dén cic cong cu ndy, va ban mudn next slide, ban co
thé tat thanh cong cu nay di ¢ nit x mau do ngoai cung bén trai thanh cong cu.
Ban mudn giir lai thanh cong cu nay cho slide tiép theo. Ban chi can kich chudt
phai va ban c6 thé next slide binh thuong hoic kich vao lcon Mouse.

[ BON ] Zoom Group Chat

Budc 7: Huwéng din sir dung tinh ning chat

Tinh ning chat nay 1 cong cu dé gido vién
nhan tin tryc ti€p voi hoe sinh. Tuy nhién tin nhan
chat nay s€ bién mat sau khi két thiic budi hoc.

Tinh nang nay cho phép ban gt file, hodc chat
voi tat cd hodc chat riéng véi ting nguoi trong
phong zoom.

Pé st dyng tinh ning nay ban vui long
chon More > chat.

To: Everyone O Fil

Type message here...

1. HU()’NG pKN POI AVATAR TRONG PHAN MEM ZOOM
bé thay doi avatar trong phan mém zoom, ban lam nhu sau:

Budc 1 : Chon nit Settings

L &
Home Chat Meetings  Contacts

10:45 PM
o Thursday, March 12, 2020

New Meeting ~ Jain

tarh
|
No upcoming meetings today
Share screen ~

Schedule




Buéce 2 : Chon Profile

) Settings *

General
Video
Audio

Share Screen

Q) chat

Virtual Background Pham Thi Thl.‘.ly Linh
Recording Gmail Account
Statistics

g Keyboard Shortcuts | Upgrade to Pro |

Accessibility

| Wiew Advanced Features |

Buéc 3 : Chon vao Avatar > chon tiép Change Picture > tim mét birc
anh dat chuan > chon save.

e Luuy: Vé chon anh dai dién can chon anh nghiém tac, ¢6 nhin théy mat.
3. MOT SO CAI PAT KHAC
3.1. Hudng din df)i tén trén phin mém zoom
bé doi tén trén phan mém zoom ban thay tac nhu sau:
Budc 1 : Chon nut settings
Budc 2 : Chon Profile

) Settings X

General
Video
Audio

Share Screen

Q) cra .
Virtual Background Phgm Thi Thl.‘.ly Linh

Recording

Statistics

Gmail Account

| Edit My Profile |

g Keyboard Shortcuts ‘ Upgrade to Pro ‘

Accessibility

‘ View Advanced Features ‘




Budce 3 : Chon Edit My Profile. Trinh duyét dwge tw dong mé 1én, ban
chon diang nhap bang tai khoan google.
(hodc phuong thirc déng nhap nhu ban da chon khi dang nhp trén phan
mém )

Sign In
Email address

Email address

Password

[ Password J

Please enter your password

Forgot password? Stay signed in

~

. & | Signin with Google

f | Signinwith Facebook

Budc 4 : Chon Edit

& zoom.us/profile?from=client#

REQUESTADEMO 18887999666 RESOURCES v  SUPPORT

Zooll. SOLUTIONS ~ SCHEDULE AMEETING ~ JOIN AMEETING ~ HOST A MEETING ~ @ SIGN OUT
-

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your X
free Basic account. During this time, we strongly recommend using our computer audio capabilities. If you require dial-in by phone audio
conferencing, please see our other package options

Profile >

. P Edit
Pham Thi Thuy Linh

',

.

Change Delete

Personal Meeting ID 937-844-1358 Edit
hitps://zo0m.us/j/9378441358

Use this ID for instant meetings

Sign-In Email pttlinh42@gmail.com Edit
Linked accounts:

User Type Basic @ Upgrade

Capacity Meeting 100 @

@ Help
Language English

Buéc 5 : it tén theo huwéng din bén duéi > sau d6 Save Changes dé hru lai.



@ zoom.us/profilezfrom=client# B vr B @

SUPPORT

REQUEST A DEMO RESOURCES ~

2 ool I I SOLUTIONS ~ SCHEDULE AMEETING  JOIN A MEETING HOST A MEETING ~ @ SIGN OUT
w

1.BBB.799.9666

First Name Last Name

Pham Thi Thay Linh

Phone

Select Country/Region ~ Phone Number
Change Delete
Department

e.g. Product

Job Title

e.g. Product Manager

Company

Company/Organization Name

Location

e.g. San Jose

Save Changes Cancel

3.2. Huéng din cai djt id co dinh & tit mat khau id
Budc 1 : Cai ID co dinh

CHOION\Y

Monday, February 17
New Meeting [~ | @

Start with video

/> ¢ Use my Personal Meeting ID (PMI)]
No upcoming meetings today
863-888-9999 >
Schedule Share Screen v

Buéc 2 : Cac tit mat khau cho ID. Bé tich 6 Require meeting password >
sau do an Save dé luu lai.



Personal Meeting ID Settings
Personal Meeting ID

863-888-9999

Password

. D Require meeting password

Video
Host @ on () Off Participants @ On () Off

Audio

() Telephone (O Computer Audio
© Telephone and Computer Audio () 3rd Party Audio
Dial in from United States Edit

Advanced Options ~

3.3. Huwdng cai dat menu general

. Enter full screen when starting or joining a meeting
Video
Automatically copy invitation URL once the meeting starts
Audio
Ask me to confirm when | leave a meeting
Share Screen (") Show my meeting duration
O Chat Add Zoom to macOS menu bar
P O Remind me C minutes before my upcoming meetings
\=) Virtual Background
Theme

@ Recording

e Profile o =

0 Statistics O Light () Dark O Use System Setting

Feedback Reaction Skin Tone

KeyboardShortcuts & -F & ‘ ‘ ‘

3.4. Hudng cai dat menu video



General

.

Audio

O Share Screen

O Chat

Q Virtual Background
@ Recording

@ Frofile

0 Statistics

Keyboard Shortcuts

Accessibility

Camera:

My Video:

Meetings:

FaceTime HD Camera

O 16:9 (Widescreen) () Original ratio
Enable HD
Mirror my video

Touch up my appearance

Always display participant name on their videos
Turn off my video when joining a meeting

Always show video preview dialog when joining a video meeting
Hide non-video participants

Spotlight my video when speaking

~ Display up to 49 participants per screen in Gallery View

3.5. Hudng cai dat menu audio

General

Video

O Share Screen

Q chat

@ Virtual Background

@ Recording

Speaker

Test Speaker Built-in Output (Internal Speakers)

Output Level:

Output Volume: <

Microphone Built-in Microphone (Internal Micropho...

Input Volume: <

Input Level: [ ]

<

0)

<)

Automatically adjust microphone volume

8 Profile
ﬂ Statistics

Keyboard Shortcuts

Accessibility

Use separate audio device to play ringtone simultaneously

Join audio by computer when joining a meeting
Mute microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

Advanced

3.6. Hudéng din cai diit menu share screen



o Settings

General Enter full screen when a participant share screen

Video D Maximize Zoom window when a participant share screen
Scale to fit shared content to Zoom window

Audio

Side-by-side Mode (®

. Share Screen Silence system notifications when sharing desktop
O Chat

Virtual Background

L@) Recording

e Profile
0 Statistics

Keyboard Shortcuts
3.7. Huoéng din cai dit tw dong ghi Am video

Dé cai tu dong ghi am video mdi khi bit dau giang day, ban thuc hién nhu sau:
Budc 1 : Chon PMI Settings

New Meetlng. Join

5:25 PM

Sunday, February 16

Start with video

44 Use my Personal Meeting ID (PMI)

ng meetings today
863-888-9999 Copy ID

Copy Invitation '
Schedule Share Screen v PMI Settings

Buéc 2 : Chon Automatically record meeting on the local computer > 4n
Save dé¢ luu lai



Personal Meeting ID Settings

Personal Meeting ID

411-527-9957 Upgrade to Pro to change

Password

(") Require meeting password

Video
Host @ on () off Participants @ on () Off

Audio
() Telephone () Computer Audio Q) Telephone and Computer Audio
Dial in from United States Edit

Advanced Options ~
(*) Enable Waiting Room
(7) Enable join before host
O Mute participants on entry
Automatically record meeting on the local computer]




B. HUONG DAN SU DUNG PHAN MEM ZOOM TREN PIEN THOAI
ANDROID

BUOC 1 : BAN TRUY CAP VAO CUA HANG CH PLAY

»

BUOC 2 : TAI UNG DUNG ZOOM.
« Ban tim kiém tung dung Zoom Cloud Meetings r6i 4n Cai dit
2" "OQO0ORM O@ 1 Wid20%0202
< Q

ZOOM Cloud
Meetings

zZoom.us

Thoéng tin lién hé ctia nha ph‘ A

® Trang web

&M  Email

info@zoom.us

O Chinhsach quyén riéng tu

Quang céo - Lién quan dén (ng dung nay

BUOC 3 : MO UNG DUNG VA VAO LOP HOC.

. Pé vao l16p hoc truc tuyén, ban m¢ tUng dung Zoom 1én

« Ban chon vao Join a Meeting



L1100 - O@ W d17% 2213

@ ®

Start a Meeting

Start or join a video meeting on the go

F ey
N
\+ B

~

= -

Join a Meeting
Sign Up Sign . ‘

BUOC 4 : HUONG DAN CACH NHAP ID LOP HOC.

Meeting ID : Py 1a noi d¢ ban nhap ID 16p hoc, gido vién s€ gui ID vao
nhom chat 16p hoc trude 5 phat, trude khi budi hoc bat dau .

Your Name : Pay la noi dé ban nhap tén cua ban.
Don'n Connect To Audio ;: TAT

Turn Off My Video : TAT. S
Sau khi nhap xong ban chon Join Meetting dé bat dau 16p hoc

Join a Meeting

Join with a personal link name

Pham Thi Thay Linh

Join Meeting

If you received an invitation link, tap on the link to join
the meeting.

JOIN OPTIONS

Don't Connect To Audio

Turn Off My Video

BUOC 5 : LAN PAU VAO LOP HQC, BAN CAN SETUP CO BAN SAU



« Cho phép Zoom chup anh va quay video ? chon CHO PHEP

O Ou M 0O®@® 1) W M47% 1a 2:37

[e) Cho phép Zoom chup

anh va quay video?

TUCHOl  CHO PHEP

« Chon tiép Join with Video. Cho phép Zoom ghi am ? Chon CHO PHEP



O " 60 M w O® ) W M47% 1a 2:37 M 47% 1a 2:37

Video Preview

\,J Cho phép Zoom ghi

am?

TUCHOI  CHO PHEP

Always show video preview dialog «

when joining a video meeting

Join without Video

« Chon tiép Join Audio

Bed

b W ' ¢

Join Audio  Stop Video Share Participants

e Chon tiép Call via Device Audio

Call via Device Audia
Dial in

A ®

Join Audio  Stop Video Share Participants

BUOC 6 : MOT SO CHU'C NANG PHUC VU CHO QUA TRINH HQC.

@ R ®

Mute Stop Video Share Participants More

e Ban c6 thé Bat / Tat mic & nat Mute



Ban c6 thé Bat / Tét video ¢ ntt Start Video / Stop Video
Ban c6 thé chia s¢ man hinh & nt Share
Ban c6 thé chat & nat Participants / Chat

Ban c¢6 thé Bat/Tt Am thanh & day, hoac bé'mg nat tang
gidm am luong. Mt s6 truong hop ban khong nghe thay
g1do vién noi, thi hay bat nat am lugng 1én t61 da nhé.

Ban c6 thé thoat khoi 16p hoc bang nit Leave/End



